DEPARTMENT OF GENERAL SERVICES Schedule No. M-145

RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1 of 3
Agency Division/Unit
City of Frederick Planning and Zoning
Item No Description Retention
/ Forest conservation annual report Screen annually. Destroy

material having no further fiscal,
legal or operational value.
Retain permanently any material
that serves to document the
origin, development and
accomplishments of the

- department. Transfer
periodically to the Maryland
State Archives.

2 Forest conservation — project plans Screen annually. Destroy

material having no further fiscal,
legal or operational value.
Retain permanently any material
that serves to document the
origin, development and
accomplishments of'the
department. Transfer
periodically to the Maryland
State Archives.

} Violation correspondence and records Retain adjudicated case for 10
years after closed, then destroy;
retain all other cases for 5 years
after case, then destroy; transfer
all remaining documents to
Permits and Codes Management

Approved by Department, Agency or Division Representative Schedule Authorized by State Archivist

\ .
Date )w(/j 6,29/ Date ocT 22 200

Signature Z//%//é%g : Signature Q""“jﬁ /W

Type Name __ Charles W. Boyd

Title Director of Planning




DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No. M-145

(CONTINUATION SHEET) Page 2 of 3
Item No Description Retention
Home Owner Association documents for city subdivisions Screen annually. Destroy
7 material having no further fiscal,

Comprehensive lan working maps
p

(» | Monthly census report
) Historical District Commission files — every case file for the

Historic District Commission, applications, plats, drawings,
photos, approval letters

67 Address assignment letters — new construction

? Board of Zoning Appeals - applications, drawings, plats,
photos

/ ) Zoning enforcement files — 1980-1988, current done at
Permits

l [ Zoning ordinance review/maps — includes adaptation of
zoning ordinance

legal or operational value.
Retain permanently any material
that serves to document the
origin, development and
accomplishments of the
department. Transfer
periodically to the Maryland
State Archives.

Retain until updated or
superseded, then destroy

Retain for 25 years, then destroy

Screen annually. Destroy
material having no further fiscal,
legal or operational value.
Retain permanently any material
that serves to document the
origin, development and
accomplishments of the
department. Transfer

'| periodically to the Maryland

State Archives.

Retain until updated or
superseded, then destroy

Permanent. Transfer periodically
to the Maryland State Archives.

Retain adjudicated cases for 10
years after closed, then destroy;
retain all other cases for 5 years
after close, then destroy

Permanent. Transfer periodically
to the Maryland State Archives.




DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No. M-145

(CONTINUATION SHEET) Page 3 of 3
Item No Description Retention
/2, Minutes books Permanent. Transfer periodically

/D

'y

/5~

/¢

)

x4
[

BZA files

Planning files — overflow planning files, drawings, plats, maps,
fax cover sheets

Site plans, subdivision plans

Planning commission — Planning Commission files, final site
plans, application, final site plans, property descriptions, plats,
maps, correspondence

Text amendments — 1970-1973

Planning department chronological files

Planning commission/BZA/HDC - BZA/HDC reel to reel
tapes, reel to reel tapes, HDC cassette tapes, BZA cassettes

to the Maryland State Archives.

Permanent. Transfer periodically
to the Maryland State Archives.

Review and distribute to
appropriate departments

Screen annually. Destroy
material having no further fiscal,
legal or operational value.
Retain permanently any material
that serves to document the
origin, development and
accomplishments of the
department. Transfer
periodically to the Maryland
State Archives.

Permanent. Transfer periodically
to the Maryland State Archives.

Retain until updated or
superseded, then destroy

Retain for 5 years, then destroy
If paper copy does not exist, then

tapes are permanent. Transfer to
the Maryland State Archives




RECORDS INVENTORY -

THE EITY OF FREDERICK
Unstructions - Type or print a separate form ”\D‘Sp rtment, of PAGE_ & OF S~
for each new or revised record series. L ""M—’\c\
=

Frederick, Maryland 21701

Position. 2. Division
. I
larrs™ " Technician QM“:]
DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

A

4. Record Series-Ti 5. Earliest Year/Latest Year
S Foridt
Qo nser vation Nodes to

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

0l e Qls -

H _,_,‘ﬁ_r’.e s+ Lo seryaho
“;,,‘l—,\ &-QuOLJ YT amnucd r@}.

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
N \g
li Letter Size O Microfilm OAlphabetical File Drawer(s)
O Microfilm Reel(s)
O Legal Size OComputer Tape * JNumerical l [ Computer Tape(s)
Number [J Other (specify)
3 Bound Book O Floppy Disk " OChronological
O Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulgion
J Other (specify) O Other (specify) File Drawer(s)
O Microfilm Reel(s)
‘\ Q e 0 [ Computer Tape(s)
Number (O Other (specify
11. File is Used 12. File Becomes Inactive After
\é}Daily CWeekly CMonthly 7 O Month(s) OO Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

CA"\/\A’\M QGSQM{"\*— O Yes MNO
™

15. Access Restrictions Yes No - 16. Audit Requirements
(If Yes, cite Law(s) & RCD ulationsE) 4 Screen annually. Destroy mz'ltenal having not.
’ & \11 N S further fiscal, legal or operational value. Retain
one O permanently any material that serves to
17. Is an Index System Used? 18. Recommended R document the origin, development and
(If yenexplain briefly and describe any hardware/software) accomplishments of the department. Transfer
0O Yes [N No periodically to the MD State Archives
19. Name and Title of Preparer 20. Telephone Number 21. Date

oy s ¥ Oy~ | (18] 94
Q\unTQM\ . \-‘6\? ?/&2'7 “A""AD 35 /)




RECORDS INVENTORY
THE CITY OF FREDERICK

for each new or revised record series.

Unstructions - Type or print a separate form /\gefartment of
J

Frederick, Maryland 21701

2. Division |
LM

Posmon c&
eppnk
/'Ef LM Tecoh

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest Year/Latest Year

Forest QOI\S&/(/L‘AOJ\ ’M@f @@w q (D to q‘i

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

"':b et ConT o 0\4—7"\7\‘/’1"‘@\“& X ““‘Q}fw——ffaﬁ'%

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume

\3 Letter Size O Microfilm DAlphabetical \E File Drawer(s)
O Microfilm Reel(s)

O Legal Size CIComputer Tape \d]Numerical ‘ 3 Computer Tape(s)
Number 3 Other (specify)
O Bound Book O Floppy Disk OChronological

0O Audio Tape 0 Video Tape : OGeographical 10. Approximate Annual
Accumulation

O Other (specify) ) {3 Other (specify) File Drawer(s)
O Microfilm Reel(s)
> O Computer Tape(s)

Number (3 Other (specify

11. File is Used 12. File Becomes Inactive After

\ﬁDaily OWeekly CMonthly O Month(s) \5 Year(s)

13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

. (If yes, specify agency or Office)
Crimboll Baseme s
O Yes No

15. Access Restriction 16. Audit Re ulremen
s O Yes MINo 4 Screen annually. Destroy matenal having not

(If Yes, cite Law(s) & Regulations(s) O None \ﬂ st further fiscal, legal or operational value. Retain
° * permanently any material that serves to
document the origin, development and

J17. Is an Index System Used? 18. Recommended Re

(If yes, explain briefly and describe any hardware/software) accomplishments of the department. Transfer
Yes [ No periodically to the MD State Archives

Q\v\n T\J\‘@k R Se\“o‘h&\‘ . -
19@4’ame and itle of Preparer 20. Telephone Number 21. Date

ik
‘(‘((20‘/ 68y - Yy q g

\U\t\ \{g

4
7/62') v ;’6/0«)




RECORDS INVENTORY -
THE CITY OF FREDERICK '

nstructions - Type or print a separate form epartment of PAGE _ ﬂ ofF &
for each new or revised record series. A"M
~J

Frederick, Maryland 21701

2. Division

l...EJosmon
y Lr__t, L . -
qéw [e cin. ’w \3

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

4. Record Series Title 5. Earliest Year/Latest Year
r; - »
WW 6 4 96

6. Record Series Desgcription (Briefly describe the types of information/documents/forms found in the series.
Include the purpes€ or function of the series.)

1o lodn o C-ovrﬁs\e,L\vQ,L,\wﬁ- re€Cord_s

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
~N
[~ Letter Size O Microfilm CAlphabetical \ﬁ File Drawer(s)
O Microfilm Reel(s)
O Legal Size OComputer Tape CINumerical O Computer Tape(s)
Number [3J Other (specify)
O Bound Book O Floppy Disk QO Chronological
O Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulation
O Other (specify) 0O Other (specify) O File Drawer(s)

[ Microfilm Reel(s)

O O Computer Tape(s)
Number [ Other (specify

11. File is Used v Lr R Yt A— 12. File Becomes Inactive After

ODaily OWeekly COMonthly O Month(s)\E Year(s)
Sy o -
13. Current Location(s)  (BIdg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?
(If yes, specify agency or Office)
vyl Basement™
O Yes No
15. Access Restrictions {J Yes 1= No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s) N
None [JState O Federal [ Independent
17. Is an Index System Used? 18. Recommended Retention \/
(If yes, explain briefly and describe any hardware/software) M;! ) % ) ,;é(,gzﬁ)_,/é Caass /0 d{,@
Yes 0O No Méw Canceo

o Rapennt LAY\ ¢ 1| \&\ag

Streey porm ¥ ¥ mMWm,,mﬂﬁ 2y g}ép/mé jgmqm Jorctts |
19. Name and Title of Preparer 20. Telephone Number 21.

3 cfcﬂezﬁz

A0 Pt o

Qlon Te A ?/@7 19l n Lo

Codesrignd.




RECORDS INVENTORY -

THE CITY OF LF REDERICK
Unstructions - Type or print a separate form , epartment' of PAGE_2Z2 OF S/
for each new or revised record series. MM
~J

Frederick, Maryland 21701

1. Position 2. Division
[ Phmn %QMW P [Moj

Linper Techk

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.
4. Record Series Title 5.

o p——terr74s
T oy

6. Record Se‘i:;}ex{ption (Briefly describe the types of information/documents/forms found in the series.
Include the p se or function of the series.)

rligst Year/Latest Year

to

\.DM Q\«l%{r ASSng.mw_,mc_v\W‘l\s
‘er C&\/v\ &A b&\v\sx S -

Q@%,ﬁ( M@\W

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume

~ \m
\E'J Letter Size O Microfilm Alphabetical \(Sl File Drawer(s)

0 Microfilm Reel(s)

0O Legal Size O Computer Tape ONumerical | 0O Computer Tape(s)
Number [ Other (specify)
3 Bound Book 3 Floppy Disk COChronological
O Audio Tape O Video Tape CGeographical 10. Approximate Annual
Accumulation
3 Other (specify) 0O Other (specify) 3 File Drawer(s)
1 Microfilm Reel(s)
3 Computer Tape(s)
Number 3 Other (specify
11.FileisUsed r &7 0 qu N +— 12. File Becomes Inactive After
“Daily OWeekly OMonthly O Month(s) E Year(s)
ACkaaNg, onlyy added
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

C\\'\,\ \'\UM QO\S'%%')‘_ \SJ Yes 0 No
N

15. Access Restrictions [ Yes \m No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s) Screen annually. Destroy matenal having not
\'i] None [ further fiscal, legal or operational value. Retain
permanently any material that serves to
17. Is an Index System Used? 18. Recommended gocument the origin, development and
(If yes, explain briefly and describe any hardware/software) accomplishments of the department. Transfer
O Yes [N No P periodically to the MD State Archives

19. Name and Title of Preparer 20. Telephone Number i 21. Date

\ B ) V&g
el e, s

D/4 9 4 1013 Juo)




RECORDS INVENTORY

THE CITY OF FREDERICK
L L
nstructions - Type or print a separate form rtment of PAGE % OF %
for each new or revised record series. ZM
= .

Frederick, Maryland 21701

1. Pisition A, ) Division.
_Joe_ L}?—‘-AA /4> M
/_? Yy

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.
5. Earliest Year/Latest Year

4. Record Series Title
: { TIPS '
(s 2 omp [ Plan Wlor bing /VW’?) \AAD o

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
nclude the purpose or function of the series.)

\L/Or\z\\(\B CreEd S YRe Q9D Corap Von

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume

DAlphabetical O File Drawer(s)

O Letter Size 0O Microfilm
O Microfilm Reel(s)

O Computer Tape(s)

O Legal Size OComputer Tape ONumerical
Number [3J Other (specify)
O Bound Book 0O Floppy Disk OChronological TO\\&
. . . DS i 1
D Audio Tape OJ Video Tape D)Geographical X 10. Approximate Annua
Accumulation
O Other (specify) O3 Other (specify) {3 File Drawer(s)

3 Microfilm Reel(s)

\,—_{_ ’Y_QQZ @\Cﬁb 0O Computer Tape(s)
Number [3J Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily QO Weekly . EMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?
’_\Sov’;’—oms" : (If yes, specify agency or Office)
‘S;Q %\‘\\'\\S QW‘\Q.‘Q O Yes ENo
15. Access Restrictions [J Yes No 16. Audit Requirements

(If Yes, cite Law(s) & Regulations(s)
BrNone [ State [J Federal [ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) , « 3 - A
Sryes Pl WY 1) PO Hed ot dufosecectid,

19. Name and Title of Preparer 20. Telephone Number 21. Date

e QKA ON/E A6 \WAX/As

¥

?/07 s lﬂ/b / )




RECORDS INVENTORY -
THE CITY OF FREDERICK '

Instructions - Type or print a separate form /De,Suzment of PAGE 3 OF %

for each new or revised record series. AAA A4
~J

Frederick, Maryland 21701

1. Position 2. Division '
Joe Pl s Y

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.
4. Record Series Tigle

5. Earliest Year/Latest Year

/V\wuud Cinsus Repots 20 ereser

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

oY RV yepotS Yo We Ceroo

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
[ Letter Size O Microfilm D Alphabetical =rFile Drawer(s)
. O Microfilm Reel(s)
S Legal Size DO Computer Tape CNumerical 8 [ Computer Tape(s)
Number O Other (specify)
O Bound Book O Floppy Disk =&€Hhronological
O Audio Tape 0 Video Tape O Geographical 10. Approximate Annual
Accumulation
O Other (specify) - O Other (specify) . O File Drawer(s)
O Microfilm Reel(s)
6}\ \6\@@') 03 Computer Tape(s)
k-\ecx\ﬁNumber O Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily O Weekly B’ﬁonthly O Month(s) 0O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?
A - (If yes, specify agency or Office)
e Ao SRe e O Yes Mo
15. Access Restrictions [3 Yes =No 16. Audit Requirements

(If Yes, cite Law(s) & Regulations(s)
=one [JState [ Federal O Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) « n
O Yer NG pli 95y | ew dtalrmy
19. Name and Title of Preparer 20. Telephone Number 21. I\)z\l}e S
- \ N\
Sox AW~ DN /ERA-16DD S

7 /829 o 4o/n/ed




RECORDS INVENTORY
THE CITY OF FREDERICK /U%M Realiit Commsians,

Unstructions - Type or print a separate form /—-Dﬁ) ent of PAGE_2Z- OF & ﬂ

for each new or revised record series.

Frederick, M%ZUOI

1. Position ~ Division

[DEFINITION - RECORD SERIES - A gro/up/of related records normally filed and used as a unit for reference as
well as retention and disposition purposes/” e

4. Record Sedes Title / Ryd 5. Earliest Year/Latest Year
é,__&,«d_w HOCE fides :
s SO to WXCDenN

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.) |
N Ve cox S\\\Q S\ \QQ N Some 'B\D\'ch,\’ Cornmaddes

W¢M

7. Record Series Format(s) & 8. Record Series Filing Sequence 9. Volume
g Cetter Size 0 Microfilm  * [ Alphabetical &FFile Drawer(s)
- [J Microfilm Reel(s)
Alegal Size OComputer Tabe ONumerical 6 O Computer Tape(s)
Number (3 Other (specify)
O Bound Book O3 Floppy Disk &Chronological
0 Audio Tape O Video Tape O Geographical 10. Approximate Annual
Accumulation
= Other (specify) ’ [ Other (specify) (=File Drawer(s)

J Microfilm Reel(s)

b\\é- 'Q\CS\S \ 2 & O Computer.Tape(s)

Number [3J Other (specify

11. File is Used ' 12. File Becomes Inactive After
ODaily  * @Weekly OMonthly [ Month(s) O Year(s)
13. Current Location(s) | (Bldg., FlogiyRoom) 14, Is Record Series Duplicated Elsewhere?
e ' m' (If yes, specify agency or Office)

-
s O;' ;’\QC 0 Yes BNo

15. Access Restrictions | Yes ©@No 16. Audit Requirements C,\,_CD
(If Yes, cite Law(s) & Régulations(s)

N @-3tat, O3 Federal Independent
0 None € bcreen annually. lBestroypmatenal having nes
17. Is an Index System Used? EE Recommended Reten further fiscal, legal or operational value. Retain
(If yes, explain briefly and describe any hardware/software) N pennanentg any n}atinal {hat serves :lo
B’?es [ No ~ (.\ "DO’\DCY' e b document the origin, development an
o Todex © \ accomplishments of the department. Transfer
19. Name and Title of Preparer 20. Telephone Number periodically to the MD State Archives

e i~y A/ EA\EDD C l

/29 /v




RECORDS INVENTORY -
THE CITY OF FREDERICK ’

/
Instructions - Type or print a separate form PAGE__ | oF B ﬂ

/—Bﬁaztment of
for each new or revised record series. ) ( M

J

Frederick, Maryland 21701

1. P(T'Sjﬁon A ) 2. Divi(sion _
oe Lpraind,

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

5. Earliest Year/Latest Year

IO o xeny

ron (Briefly describe the types of information/documents/forms found in the series.

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume

[B’gtcr Size O Microfilm OJAlphabetical ? Zﬁc Drawer(s)
. O Microfilm Reel(s)
[ Legal Size O Computer Tape JNumerical 8 O Computer Tape(s)
Number [ Other (specify)
O Bound Book 0O Floppy Disk @Chronological

[SWeekly

O Audio Tape 0O Video Tape Ecﬁ)graphical 10. Approximate Annual
Accumulation
O Other (specify) O Other (specify) 0O File Drawer(s)
\ \e_\@ ' T Microfilm Reel(s)
Qo —\ecs” O Computer Tape(s)
umber [ Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily OMonthly 0O Month(s) DO Year(s)

13. Current Location(s)

"Qoserrest
e Qdkes ST

(Bldg., Floor, Room)

14. Is Record Series Duplicated Elsewhere?
(If yes, specify agency or Office)

O Yes =No

15. Access Restrictions [ Yes = No
(If Yes, cite Law(s) & Regulations(s)

16. Audit Requirements

©@None

{0 State [ Federal [ Independent

17. Is an Index System Used? ‘
(If yes, explain briefly and describe any hardware/software)
O Yes @3No

18. Recommended Retention .

¥

19. Name and Title of Preparer

EUSAR UREEN

o A

20. Telephone Number
JO\ /6a—-\6DD

R S}

RVARTATY ‘9 é/H)

IO\ /6 - \BE DY




,:'
» RECORDS INVENTORY
THE CITY OF FREDERICK

“N

. -

pHzA

| st of s Bt

Unstructions - Type or print a separate form ¢ :ztment Of
for each new or revised record series. M

PAGE I OF 22

Frederick, Maryland//A)l
1. Posmon 1visf

(Sai I‘7< ,\ Sec /9,41»7‘ (—>2

well as retention and disposition purposes.

DEFINITION - R.ECORD SERIES - A group of relat?/fecords normally filed and used as a unit for reference as

4. ljecordu S:eie; ;I:;l;/ £l Bah (//
R

5. Earliest Year/Latest Year

1429
(Gl o (TG

Include the purpose or function of the series.)

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.

@www Y i 0
dhaustn i
for e

QU

O Yes

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
[S-Trer Size O Microfilm DAlphabetical [ErFile Drawer(s)
. O Microfilm Reel(s)
3 Legal Size O Computer Tape Mﬁca] L‘i{' 0O Computer Tape(s)
Number 3 Other (specify)
O Bound Book O Floppy Disk O Chronological ,7
O Audio Tape 0O Video Tape O Geographical 10. Approximate Annual
Accumulation
0O Other (specify) O Other (specify) [-Fife Drawer(s)
{', D Microfilm Reel(s)
O Computer Tape(s)
Number [ Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily O Weekly OMonthly 0O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

2%

(If Yes, cite Law(s) & Regulations(s)

15. Access Restrictions [ Yes []M(o 16. Audit Requirements

E/ﬁbne [ State [0 Federal [3J Independent

(If yes, explain briefly and describe any hardware/software)

O Yes’ O No MQALU

17. Is an Index System Used? 18. Recommended Retention P
U’H\—w

adly s hte

5/-"“—-— /d//\.l‘c‘ 34)[_, &?L/\ /4(?‘7

nd A J Y
19. Name and Title of Preparer 20. Telephone Number 21. Date
rl-30_ T

/2 Y—/()/;/ 2,




RECORDS INVENTORY .
THE CITY OF FREDERICK i

-’—Beisrtynent of .

]

Frederick, Maryland 21701

‘ Dﬁ#n _
f‘szMN&

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.
4. Record Series Title

;ZOA&NR EQJQ/OUNth 4CC%

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the serjes.)

PAGE_3 OF 20

Unstructions - Type or print a separate form
for each new or revised record series.

1. Position

5. Earliest Year/Latest Year

1980 , 1588

2PN NG g/\ﬂC/ emes
G§D— (988
Cotrnsset oo o8l Rerndr

7. Record Series Format(s) 8. Record Senes Filing Sequence 9. Volume
#\Lencr Size 0 Microfilm [JAlphabetical {37 File Drawer(s)
{ ] Microfilm Reel(s)
J Legal Size OComputer Tape ONumerical CJ Computer Tape(s)
Number gLO er (specify)
3 Bound Book O Floppy Disk O Chronological { /%/
O Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulation
QO Other (specify) ¥Other (specify) 3 File Drawer(s)
- CJ Microfilm Reel(s)
_M_—"“ _‘_____ 0 Computer Tape(s)
Number (J Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily OWeekly CMouthly OO Month(s) O Year(s)

13. Current Location(s)

Ak

ity

(Bldg., Floor, Room)

14. Is Record Series Duplicated Elsewhere?
(If yes, specify agency or Office)

O Yes O No

15. Access Restrictions ([ Ye;? No
(If Yes, cite Law(s) & Regulations(s)

16. Audit Requirements

%None O State [ Federal [ Independent

17. Is an Index System Used?
(If yes, explain briefly and describe any hardware/software)

a Yes’ %No

18. Recommended Retention M

" iﬁ:ov%bﬁf%

19. Name and Title of Preparer

6@‘7&,\%\ See. 0I-644- 1495

20. Telephone Number

21. Date
(1-30-94

£

3

?7&7q0@ﬁ%¢




RECORDS INVENTORY

THE CITY OF FREDERICK
/ .
Unstructions - Type or print a separate form szﬁnegxt of ’ PAGE [ OF 20
for each new or revised record series. A’/W’M .
A
\
Frederick, Maryland 21701

. Position ivigion
IG\QJ ‘Qﬁh\%‘ SCC‘(CJ"”“% %‘Q‘\? (A.ruuvj

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest Year/Latest Year

%/\,M?S @/Ammu, %Qel/ldu)//v\“fh /454740 1556

6. Record Series Description {Briefly describe the types of mformatxon/docu ents/forms found in the series.
Include the Dumose or function of the series.)

G 2onins O Lo Revord A b
Mopton ?3 Maps ”3

7. Record Senies Format(s) 8. Record Series Filing Sequence 9. Volume
&J‘ctter Size 3 Microfiim OJAlphabetical O File Drawer(s)
O Microfilm Reel(s)
O Legai Size OComputer Tape ONumerical Q Computer Tape(s)
Number [?,, er (specify)
{0 Bound Book O Floppy Disk OChronological /ﬁd
0O Audio Tape J Video Tape O Geographical 10. Approximate Annual
. : Accumulation
O Other (specify) ¥\0thcr (specify) {3 File Drawer(s)
1 ,\/ ’J _ 0 Microfilm Reel(s)
Ve D Computer Tape(s)

Number (3 Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily O Weekly OMonthly . O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?
A/ ) (If yes, specify agency or Office)
the , G Bt
0O Yes : O No
15. Access Restrictions [J Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
¥_None ] State [J Federal [ Independent
17. Is an Index System Used? 18. Recommended Retention Wﬁb z
(If yes, explain briefly and describe any hardware/software)
O Yes e%\No F
19. Name and Title of Preparer 20. Telephone Number 21. Date

(5o (T \;M%(Se,c. 30)- A4- 14499 ((-30 -9

Pla= ol [




RECORDS INVENTORY

THE CITY OF FREDERICK
\Instructions - Type or print a separate form Department of PAGE_S OF _2-°
for each new or revised record series. N/
‘F IZ/’\ NLNE
Frederick, Maryland 21701
1. Position 2. Division

Secve by Y S

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title . 5. Earliest Year/Latest Year

Minutes Roo ks (fi0 o (9l

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Inciude the purpose or function of the series.)

MIV\u#&g} A’j%\.l« St £ %9/0/_&5

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
W@r Size O Microfilm OAlphabetical 1 File Drawer(s)
[ Microfilm Reel(s)
0 Legal Size OComputer Tape O Numerical ’Z/l O Computer Tape(s)
Number  (f1 Other (specify)
J Bound Book O Floppy Disk ronological oo K-S
O Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulation
O Other (specify) O Other (specify) O File Drawer(s)
0 Microfilm Reel(s)
3 A ockS 3 Computer Tape(s)
Number Eﬁ-O&cr (specify
. e iKS
11. File is Used 12. File Becomes Inactive After
ODaily Weekly OMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

Gle (oo msm | )
O Yes #No

LY

15. Access Restrictions [ YCS/ﬁ No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s ’ .
mne . O State [ Federal [ Independent
17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) 2
3 Yes ? No
19. Name and Title of Preparer 20. Telephone Number 21. Date

re K in R [-30-T9
ém Ko ing o 14 Gfa viols Juo




Y

RECORDS INVENTORY

THE CiTY OF FREDERICK
Unstructions - Type or print a separate form "“"ﬁpfrtment of PAGE_ o OF 2.0
for each new or revised record series. "\ N
7
Frederick, Maryland 21701
1. Position 2. Division

@A"L’ Q{<If\jé\‘ Séc'— r?/d/\/\?/\j

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

lwell as retention and disposition purposes.
4 Record Series Title 5. Earliest Year/Latest Year

B%A 5 les (929 o (117

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the senes.)

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
%Lcttcr Size O Microfilm O Alphabetical [ File Drawer(s)
O Microfilm Reel(s)
O Legal Size QOComputer Tape \*Numcn’cal O Computer Tape(s)
Number ther (specify)
{3 Bound Book 0O Floppy Disk OChronological W
O Audio Tape O Video Tape D Geographical 10. Approximate Annual
Accumulation
{3 Other (specify) 3 Other (specify) O File Drawer(s)
2 O Microfilm Reel(s)

0 Computer Tape(s)
Number (3 Other (specify

11. File is Used 12. File Becomes Inactive After
[ODaily O Weekly OMonthly : . O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

&ﬁra/ Ho k. O Yes [?LNo

4
15. Access Restrictions [ Yes No _ 16. Audit Requirements
(If Yes, cite Law(s) & Regulatidns(s)

¥~None O State [J Federal [ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain bniefly and describe any hardware/software)

0 Yes '(?LNO (—:/&\/M

19. Name and Title of Preparer 20. Telephone Number 21. Date

2 - 69Y- 14 T
G\d Kf\ﬁz( 301- LY 1Raq 2/29 w/i/'a/u)




RECORDS INVENTORY
THE CITY OF FREDERICK : '

Unstructions - Type or print a separate form 7rtment of PAGE_] OF_20
for each new or revised record series. GNP NS )
A\
Frederick, Maryland 21701
1. Position 2. Division

~ : Secre s
Craik Hing, Secrehey T Plusncy

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest r/Latest Year

szw |l . Mot Daded

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Inciude the purpose or function of the series.)

Orsr L-la)” Plaswseq [l )

R

g \.t_c\/,oymdul’)

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
*Lener Size 0O Microfilm OAlphabetical 3 File Drawer(s)
. O Microfilm Reel(s)
O Legal Size OComputer Tape ONumerical 2-' ] Computer Tape(s)
Number Mthcr (specify)
O Bound Book O Floppy Disk TChronological
O Audio Tape 0 Video Tape O Geographical - 10. Approximate Annual
Accumulation
{1 Other (specify) *Othcr (specify) 3 File Drawer(s)

0 - O Microfilm Reel(s)
M 0 (. M - O Computer Tape(s)

Number ([ Other (specify

11. File is Used 12. File Becomes Inactive After
3Daily O Weekly OMonthly . 30 Month(s) O Year(s)
13. Current Location(s) (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)
A/‘L,-;(,_-— 0)\&:( H’& | O Yes DNo.

15. Access Restrictions [ Yes [ No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)

I None (3 State [ Federal [J Independent

17.'Is an Index System Used? 18. Recommended Retention

(If yes, explain briefly and describe any hardware/software) QD Om CZL WW % W"‘P dg,

0 Yes O No..

19. Name and Title of Preparer 20. Telephone Number ' 21. Date

i , 0. (Gd_ iYsge 11—=30~59
Gw,\#/\%%' See - 4 ik ?/97 v l0/a /M




RECORDS INVENTORY -
THE CITY OF FREDERICK ’

nstructions - Type or print a separate form rﬂs&r?nent of. PAGE f OF 2.0

for each new or revised record series.

Frederick, Maryland 21701

1. Position 2. Division

Pliciug Commanie | Plarion

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest Year/Latest Year

St Plas Sub Plaws » 18 o (990

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
nclude the purpose or function of the series.)

LT Plas, Subk visigd P lass

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
%—Lctter Size J Microfilm D Alphabetical zéFile Drawer(s)
. / Microfilm Reel(s)
{3 Legal Size {OComputer Tape $Numen’cal i 0 Computer Tape(s)
g Number [3J Other (specify)
O Bound Book 3 Floppy Disk %Chronological
0 Audio Tape D Video Tape DGeographical 10. Approximate Annual
Accumulation
O Other (specify) 3 Other (specify) 0 File Drawer(s)

- O Microfilm Reel(s)

- 3 Computer Tape(s)
Number [ Other (specify

11. File is Used 12. File Becomes Inactive After
O Daily O Weekly CiMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

A;H_] : (If yes, specify agency or Office)
.
&:hg Ha L o

15. Access Restrictions [ Yes [g/NB 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)

¢ ‘ aAdara TnAdensndan
@Motie O smeScre?n gnf:uallly D:moy matenz;l having no
17. Is an Index System Used? 18, Recommended Retc urther fiscal, legal or operational value. Retain

lain bri . permanently any maten'a] that serves to
(If yes, explain briefly and describe any hardware/software) — — « document the origin, development and

es ONo accomplishments of the department. Transfer
periodically to the MD State Archives

19. Name and Title of Preparer 20. Telephone Number

LK ) _bad. 1y -3
Coaid \)/{/\f?’ Sec., B0I1-69Y- I14qc (- 30— 7;/“2

9 /a )




RECORDS INVENTORY

THE CITY OF FREDERICK
Unstructions - Type or print a separate form ent of , PAGE ‘T OF 2.0
for each new or revised record series. W«

Frederick, Maryland 21701

1. Position 2. Division

G ﬁ<.-ux, Sec. W/w%

DEFINITION - RECORD SERIES - A group of related records normally Tiled and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest Year/Latest Year

ﬂ,mm\ O smms ssi0n 67 wti?

6. Record Series Destription (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

//3/@ @JMM(SSIm s(lna End S Plaws

J:_n dm Snes?
L ity b )W“” Cinesf

N

7. Record Series I-:onnat(s) 8. Record Series Filing Sequence 9. Volume
*Letter Size O Microfilm [JAlphabetical [ File Drawer(s)
/ ) Microfilm Reel(s)
3 Legal Size DComputer Tape ¥.Numerical i 3 Computer Tape(s)
Number ther (specify)
O Bound Book 0O Floppy Disk QChronological
O Audio Tape 0 Video Tape C1Geographical 10. Approximate Annual
Accurmnulation
O Other (specify) 7 Other (specify) [3 File Drawer(s)

O Microfiim Reel(s)

O Computer Tape(s)
Number [J Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily OWeekly CMonthly 0O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14, Is Record Series Duplicated Elsewhere?
[ M (If yes, specify agency or Office)
Y No
, (9/-3+00 ore -
15. Access Restrictions 3 Yes %\No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
&None [ State [ Federal [3 Independent
17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) i
O Yes #_No
19. Name and Title of Preparer 20. Telephone Number 21. Date

irg, Sec. 301 674 /4q 11-30 -9
( Q'{’L%\ - i 9 /o9 v Lo/nla




RECORDS INVENTORY -
THE CITY OF FREDERICK '

Instructions - Type or print a separate form
for each new or revised record series.

PAGE_ (% oF 20

(—Beplgm?ent of- g

Frederick, Maryland 21701

1. Position

2. Division

Gl Koy, Secrchry “ Y landa

well as retention and disposition purposes.

IDEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

4. Record Series Title

/7/L¥+’/%walwwaPS'

5. Earliest Year/Latest Year

1470 14 73

Include the purpose or function of the series.}

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.

(,/%L Prvordonscts 19710~ 1973

7. Record Series Format(s)

8. Record Series Filing Sequence

9. Volume

Eficttcr Size O Microfilm DAlphabetical O File Drawer(s)
& O Microfilm Reel(s)
D Legal Size OComputer Tape [ONumerical = Computer Tape(s)
Number ¢/ ther (specify)
O Bound Book O Floppy Disk \#Qhronological
DO Audio Tape 0 Video Tape DOGeographical 10. Approximate Annual
Accumulation
O Other (specify) O Other (specify) 0 File Drawer(s)
3 Microfilm Reel(s)
O Computer Tape(s)
Number [ Other (specify
11. File is Used 12. File Becomes Inactive After
O Daily O Weekly CMonthly 0 Month(s) [J Year(s)

13. Current Location(s)  (Bldg., Floor, Room)

hthe, cay ot

14. Is Record Series Duplicated Elsewhere?
(If yes, specify agency or Office)
KNo

O Yes

15. Access Restrictions [J Yes No
(If Yes, cite Law(s) & Regulations(s)

16. Audit Requirements

&None [ State [ Federal [J Independent

17. Is an Index System Used?
(If yes, explain briefly and describe any hardware/software)
O Yes $\No

18. Recommended Retention

(o= Un ek p AL

2 P

19. Name and Title of Preparer

60&%/\8, ée’cre;‘

20. Telephone Number 21. Date

3] LGY- 14q4

-30-9
Pl v m/aluj




RECORDS INVENTORY -
THE CITY OF FREDERICK '

Unstructions - Type or print a separate form /‘B&pﬁ ent Of PAGE_/! OF_ 20

for each new or revised record series.

Frederick Maryland 21701

1. Posmon C% /\% géc/c\/ﬂ,j (_)%Slon

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.
4. Re Series Title . 5. Earliest Year/Latest Year

(.Lw\&r\bbp‘\'. %\j‘w 14850 o 1998

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

@//\/‘0#\ 7@ las [450— (EORE 1998

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
\%_Lcner Size 0O Microfilm OAlphabetical | 2— O File Drawer(s)
O Microfilm Reel(s)
3 Legal Size D Computer Tape O Numerical ’ O Computer Tape(s)
‘ Number ﬁOther (specify)
0 Bound Book O Floppy Disk \$Chronological A
0 Audio Tape " O Video Tape DGeographical 10. Approximate Annual
Accumulation
3 Other (specify) 3 Other (specify) O File Drawer(s)
O Microfilm Reel(s)
O Computer Tape(s)
Number 3 Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily OWeekly OMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

Adhe, Oy it v Koo

15. Access Restrictions [J Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
\#‘None O State [ Federal O Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, expfain briefly and describe any hardware/software) " -
O Yes No j y
19. Name and Title of Preparer 20. Telephone Number 21. Date

3 % Sec. 30 |- (044_/([, G l(-SO‘—ﬁC\
Ged Mﬁ‘ - T Pla + lof»)d

]




RECORDS INVENTORY

THE CITY OF FREDERICK
Unstructions - Type or print a separate form /‘DEB xfment of PAGE / 2—oF 20
for each new or revised record series. ’kN M
“

Frederick, Maryland 21701

1. Position 2. Division
(5l 74/\3 TSecfdﬂﬁ O Plana ~q

IDEFINITION - RECORD SERIES - A group of related records normally filed\dnd used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Title 5. Earliest Year/Latest Year

(—?‘MN /\é}\ &a M sg[gy\Wq/), /4?']_“, 1953

*

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
nclude the purpose or function of the series.)

r?&um CoMWSS(% ézLSSe;#L T TapLs

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
O Letter Size 0 Microfilm DAlphabetical 3 File Drawer(s)
‘ O Microfilm Reel(s)
0 Legal Size OComputer Tape DO Numerical 0O Computer Tape(s)
. Number Tg-Other (specify)
0O Bound Book 0 Floppy Disk &Chronological A
O Audio Tape DO Video Tape DGeographical 10. Approximate Annual
Accumulation
?#‘Other (specify) O Other (specify) 0O File Drawer(s)
[ 2 3 Microfilm Reel(s)
L asSse ‘HL Ls O Computer Tape(s)
Number [ Other (specify
11. File is Used 12. File Becomes Inactive After
ODaily D Weekly OMonthly 0O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

(If yes, specify agency or Office)

the Ne [Ho i
émrm«;‘ ) O Yes o

15. Access Restrictions [ Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
ﬁiNone [J State ([3J Federal [ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, egiz;\i’n briefly and describe any hardware/software)
-
O Yes ) f
19. Name and Title of Preparer 20. Telephone Number 21. Date

v 200 644— jdq l1-20—54
(o Ku\g\ Sec. ¢ 199 9 fa9 ¥ £9/% Jus |




-

NSTRUGTIONS .- TYP'E DIt PRINT A SEPARATE FORM FOR EAGI NEW
ALVISED RECORD SERIES. FORWARD WITH RECONDS RETENVION
SCHLDWULE (PGS 550-1)

DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

P.0. BOX 275 - JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY ‘

Page (o]]

n@ §emmcs§;¢;@ f' l

DIVISION

H

3. UNnt

DEFINITION - Recotde Seiles - A group of related records normally Ried and uoed ss s unit fer reference ae

wall ss retention and dispesition purposes,

§. EARLIEST YEAR / LATETESY YEAR

b= " 197y

[t 4f i
o Tiw [ idtae

8. RECORD SERIES DESCRIPTION ({ Biiefly descube the lypes of inlormatiorvdocumenis/forms found in the Series

W

0

. Include the purpose or funclion of the Senes)

USSISA

7. RECORD SERIES FORMAT(E)

o Leller Size o Microliim

O legal Size o Computer Tape
O Bound Book o Floppy Disk
O Audio Tape O Video Tape

0 Other (Specily)

8. RECORD SERIES SEQUENCE
O Alphabetical

O Numerical

=]

Chronological

a

Geographical

a

Other (Specily}

9. VOLUME
O File Drawer(s)
O Microlilm Ree! (s} ,
0 Computer Tape (s} =
a Qther (Specily) H
Number

10, ANNUAL ACCUMULATION
O File Drawer {s) !
O Microtilm Reel {s)

o Computer Tape(s)
O Othes {Specify) ——

Numbet

11. FILE I8 USED

o Daiy P Weekly O Monlhly

12. FILE BECOMES INACTIVE AFTER

Numbet

o Month(s) 0 Yeal(s)

13. CURRENT LOCATION(S) (Bldg Floor, Rot)m)

14. 1S RECORD SERIES DUPLICATED ELSEWHERE?

o Yes

{If yes. specily agency ot olfice)

. descrbe any hatdware/sollware)

O Yes 0O No

O No
15. ACCESS RESTRICTIONS (If yes, cite law(s) & regulation(s) 16. AUDIT REOUIREMENIS.
a Yes, g No O  None 0 Slale 0 Federal O Independent
17. IS AN INDEX SYSTER USED? (If yes, explain briefly and 18. RECOMMENDED RETENTION 0

19. NAME AND ZLE Er PW

20. TELEPHONE NUMBER

21. DATE

?’/27

N6GS 550.4 {Revised 1193)




-~ ., L4

RECORDS INVENTORY -
THE CITY OF FREDERICK
Unstructions - Type or print a separate form ' ‘BTg ent of PAGE _2L OF 20
for each new or revised record series. a’mzw\ /:%; .

Frederick, Maryland 21701

1. Position 2. Division

ol 3ZM%, Sééfﬂ#ﬁj /_§P(4Méﬁa

DEFINITION - RECORD SERIES - A group of related records notmally filed and used as a unit for reference as
well as retention and disposition purposes.

4. Record Series Title 5. Earliest Year/Latest Year

T Ret (as schho (967, 1994

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

A#h cass T Japyy

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
O Letter Size O Microfilm O Alphabetical I File Drawer(s)
O Microfilm Reel(s)
O Legal Size OComputer Tape ONumerical / Computer Tape(s)
Numnber \;Othcr (specify)
O Bound Book {3 Floppy Disk ﬁhi’onological
0 Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulation
O3 Other (specify) O Other (specify) O File Drawer(s)

o * O Microfilm Reei(s)

’ 0 Computer Tape(s)
Number 3 Other (specify

11. File is Used : 12. File Becomes Inactive After
ODaily OWeekly OMonthly 1 Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

N If yes, specify agency or Office
Q+hq Qghﬂ Hah (If yes, specify agency )
O Yes #_No

15. Access Restrictions [J Yes No 16. Audit Requirements
~ (If Yes, cite Law(s) & Regulations(s)

#_None O State [ Federal [ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) )
O Yes $.No f
19. Name and Title of Preparer 20. Telephone Number 21. Date

(=30 -4

4 Secrets 301- 694~ 1454
(i $£A% ey o P fo9 o 1o [ £ 1D




RECORDS INVENTORY -
THE CITY OF FREDERICK

for each new or revised record series.

\Instructions - Type or print a separate form (\Bigaftment of PAGE_[ 1 oF 2.2
Aprod N

-

Frederick, Maryland 21701

1. Position 2. Division

Gad \/J:u&, Secratey Ty (iw‘/\?\

well as retention and disposition purposes.

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

4. Record Series Title

re Cusscte fepu

5. Earliest Year/Latest Year

/487 1994

Include the purpose or function of the series.)

6. Record Series Description (Briefly describe the types of informatiorn/documents/forms found in the series.

HDd e eassetk "("‘PM

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
[ Letter Size 3 Microfilm D Alphabetical O File Drawer(s)
1 Microfilm Reel(s)
O Legal Size O Computer Tape TINumerical Computer Tape(s)
Number \;Othcr (specify)
0 Bound Book O Floppy Disk &hronological
O Audio Tape O Video Tape [OGeographical 10. Approximate Annual
Accumulation
0O Other (specify) ) {J Other (specify) [ File Drawer(s)

<> - [J Microfilm Reel(s)

) O Computer Tape(s)
Number {3 Other (specify

11. File is Used

[ODaily OWeekly CMonthly

12. File Becomes Inactive After

O Month(s) O Year(s)

13. Current Location(s)  (Bldg., Floor, Room)
Nthe, Cidry Hhoall

i

14, Is Record Series Duplicated Elsewhere?
(If yes, specify agency or Office)

O Yes S{No

15. Access Restrictions (3 Yes No
(If Yes, cite Law(s) & Regulations(s)

16. Audit Requirements

#,None O State O Federal [ Independent

17. Is an Index System Used?

18. Recommended Retention

(If yes, explain briefly and describe any hardware/software) )
O Yes tﬁNc ,
19. Name and Title of Preparer 20. Telephone Number 21. Date

Gf‘zu‘l ?Zw% 5&6/6#3 30)- 694~ 1454 -36-<4

/o o180 /B )




RECORDS INVENTORY S
THE CITY OF FREDERICK

\Instructions - Type or print a separate form (\Bﬁar‘tment of PAGE / & OF 20

for each new or revised record series. Arvd A
~J

Frederick, Maryland 21701

1. Position 2. Division
<:swj ﬁéﬂ%, SELJ&#%j ’P(QMQAX

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

4. Record Serigs Title S. Earliest Year/Latest Year
C%iea/ b sl Spss /468 197571

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

BEA sk do pl epis

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
3 Letter Size O Microfilm . ClAlphabetical 0 File Drawer(s)
0O Microfilm Reel(s)
O Legal Size OComputer Tape [OINumerical / Computer Tape(s)
. Number \Z.Othcr (specify)
O Bound Book O Floppy Disk %Chmnological
O Audio Tape O Video Tape D Geographical 10. Approximate Annual
. : Accumulation
3 Other (specify) 3 Other (specify) O File Drawer(s)

) * O Microfilm Reel(s)

’ 0O Computer Tape(s)
Number (3 Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily OWeekly OMonthly O Month(s) [ Year(s)
13. Current Location(s) (Bldg., Floor, Room) 14, Is Record Series Duplicated Elsewhere?

. If yes, specify agency or Office
Q#hg Qxhﬁ Ty (If yes, specify agency )
O Yes #No

15. Access Restrictions [ Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)

#_None O State (O Federal ([ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) )
O Yes iNo f
19. Name and Title of Preparer 20. Telephone Number 21. Date

(=309
7 (09 « £2/5/4

G | ?ZJM&, Se—deiwj 301- 644~ 1494

]




RECORDS INVENTORY
THE CITY OF FREDERICK '

Instructions - Type or print a separate form (‘Bigﬁmnent of PAGE_(7 oOF_2¢

for each new or revised record series. o AL
)
Frederick, Maryland 21701
1. Position 2. Division

64«/0 %/L}), ffié/e}wj ﬂ (aw‘ﬁ?\

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as-
well as retention and disposition purposes.

5. Earliest Year/Latest Year

4. Record Seyies Title
SIS N o p1s 1450 . 1950

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

Fre el horel S

7. Record Senies Format(s) 8. Record Series Filing Sequence 9. Volume
O Letter Sizc. 3 Microfilm OAlphabetical O File Drawer(s)
O Microfilm Reel(s)
) Legal Size O Computer Tape O Numerical Computer Tape(s)
: Number \Z.Othcr (specify)
O Bound Book O Floppy Disk %Chronological ”\L
O Audio Tape 0] Video Tape O Geographical 10. Approximate Annual
Accumulation
O Other (specify) O Other (specify) O File Drawer(s)

> * @O Microfilm Reel(s)

’ 0O Computer Tape(s)
Number [3 Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily O Weekly OMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14, Is Record Series Duplicated Elsewhere?

e N If €s, specify agency or Ofﬁce)
Q—j"l’( < ) &hd M ( y 8 y
O Yes l# No

15. Access Restrictions 3 Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
#_None ] State [ Federal [3J Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) )
O Yes &No f
19. Name and Title of Preparer 20. Telephone Number 21. Date

o Seclete 301- 64q- 1444 =369
6“*' :Pé/\'% eerery , P/2 ¥ dol» o

[ g




RECORDS INVENTORY -
THE CITY OF FREDERICK

Unstructions - Type or print a separate form (“nga{nment of PAGE [ oF 20

for each new or revised record series. Grod AR
J
Frederick, Maryland 21701
1. Position 2. Division

(hadl %N& §¢¢“’~“L”t‘j TP (4M«7x\?\

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

l4. Record Serieg Title 5. Earliest Year/Latest Year
?l\uﬁ b :f\ul 4&{’% (4806 _198¢

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
nclude the purpose or function of the series.) [

Q(Wﬂ QDMM)J‘SFW\ / /> hA

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume

3 Letter Size O Microfilm DAlphabetical ' O File Drawer(s)
I O Microfilm Reel(s)

O Legal Size CComputer Tape O Numerical Computer Tape(s)
Number \g.Other (specify)
0 Bound Book O Floppy Disk }éChronological
O Audio Tape {1 Video Tape OGeographical 10. Approximate Annual
Accumulation
O Other (specify) 3 Other (specify) . O File Drawer(s)
L) © @ Microfilm Reel(s)
! O Computer Tape(s)
Number {3 Other (specify
11. File is-Used 12. File Becomes Inactive After
(Daily O Weekly COMonthly O Month(s) QO Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14, Is Record Series Duplicated Elsewhere?

. If yes, specify agency or Office
a( mc’ O/J"v TNy (If yes, specify agency )
O Yes #No

15. Access Restrictions (3 Yes &l No 16. Audit Requirements

(If Yes, cite Law(s) & Regulations(s)
#,None O State [ Federal ([J Independent

17. Is an [ndex System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) 5
O Yes &No ,
19. Name and Title of Preparer 20. Telephone Number 21. Date

o wdia Secreds 301 6aY- 1444 [1-36-59g
(Gai | %4, Y G fos v Lofa I




RECORDS INVENTORY -
THE CITY OF FREDERICK

Unstructions - Type or print a separate form ﬂigﬁnmem of PAGE [ S oF 29

for each new or revised record series. drod A
)

Frederick, Maryland 21701

1. Position ~ 2. Division
gaJ %Na, gc"_c./e.-l-mj P (4,;,\1.‘ /?\

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
es Title 5. Earliest Year/Latest Year

4. Record Seri
sK‘ee/, 41%7{@ \f@w /978w (179

6. Record Series Description (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

q L&J\J\‘u&‘k O o mmios o N oap

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
O Letter Size O Microfilm OAlphabetical [ File Drawer(s)
0 Microfilm Reel(s)
3 Legal Size OComputer Tape O Numerical l Computer Tape(s)
: Number ;O (specify)
O Bound Book O Floppy Disk wéthronological /\L
O Audio Tape 03 Video Tape OGeographical 10. Approximate Annual
Accumulation
3 Other (specify) O Other (specify) 3 File Drawer(s)

> © [ Microfilm Reel(s)

’

O Computer Tape(s)
Number (3 Other (specify

11. File 1s Used 12. File Becomes Inactive After
O Daily O Weekly CiMonthly OO Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

. . (If yes, specify agency or Office)
Mthe, Qaitry Hani peety seeney
O Yes I#No
15. Access Restrictions {3 Yes Nn No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
#‘None O State [ Federal (3 Independent

17. Is an Index System Used? ' 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) )
O Yes $_No )
19. Name and Title of Preparer 20. Telephone Number 21. Date

: ecrete 301-6ad- 144 [1-30-5¢
Gl ?4/\% ey o i F/99 v _Lo/» Lsd




RECORDS INVENTORY -
THE CITY OF FREDERICK

/
Instructions - Type or print a separate form (“nga{rmxent of PAGE L?E_ OF £0

ifor each new or revised record series. Grad M
J

Frederick, Maryland 21701

1. Position 2. Division
gd %;&a, fdf-rml’"vj P (@w\f,u?\

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as

well as retention and disposition purposes.
4. Record Series Titl 5. Earliest Year/Latest Year

ee b %QZQ// \—/v\PM [9F0 1986

6. Record Series Description (Briefly describe the types of information/docurnents/forms found in the series.
Include the purpose or function of the series.)

’w(mﬂg COM/VHSS(QA //S—}A -74",020

I\

[7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
3 Letter Size O Microfilm O Alphabetical 3 File Drawer(s)
/ O Microfilm Reel(s)

O Legal Size O Computer Tape QO Numerical Computer Tape(s)
Number Other (specify)

{3 Bound Book O Floppy Disk %Chronological

O Audio Tape O Video Tape O Geographical 10. Approximate Annual
Accumulation

3 Other (specify) {1 Other (specify) O File Drawer(s)

L] © O Microfilm Reel(s)

! O Computer Tape(s)
Number O Other (specify

11. File 1s Used 12. File Becomes Inactive After
IDatly OWeekly CIMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

. . (If yes, specify agency or Office)
QA—(’( <, &ﬁiﬁ Has
O Yes #No
15. Access Restrictions [J Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s) '
#,None O State 3 Federal [OJ Independent

17. Is an Index System Used? 18. Recommended Retention

(If yes, explain briefly and describe any hardware/software) )
O Yes &,No f
19. Name and Title of Preparer 20. Telephone Number 21. Date

?é Secetn 301-694- 1494 [=36-<9
G O J Gfam v lo/3/se)




RECORDS INVENTORY | -

THE CITY OF FREDERICK
Unstructions - Type or print a separate form hDﬁTUnent of PAGE_/3 OF 290
for each new or revised record series. Aprd AL
- .
Frederick, Maryland 21701
1. Position 2. Division

Gadd %L&, Secretoy TP (MMR?\

[DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as
well as retention and disposition purposes.

4. Rec rd Series Titl %A % 5. Earliest Year/Latest Year
7 \.o o cel 4o eel L4 _

(£ 35 reels pw by 975w _1919

6. Record Series Descrlpnon (Briefly describe the types of information/documents/forms found in the series.
Include the purpose or function of the series.)

reel o recd —opus

7. Record Series Format(s) 8. Record Series Filing Sequence 9. Volume
O Letter Size O Microfilm DAlphabetical O File Drawer(s)
‘ [ Microfilm Reel(s)
3 Legal Size O Computer Tape CINumerical

Computer Tape(s)
. Number \;Othcr (specify)
0 Bound Book O Floppy Disk $Chronological ﬁ /\L

[ Audio Tape O Video Tape OGeographical 10. Approximate Annual
Accumulation
3 Other (specify) O Other (specify) O File Drawer(s)

<> ° ° [OMicrofilm Reel(s)

.

3 Computer Tape(s)
Number [ Other (specify

11. File is Used 12. File Becomes Inactive After
ODaily DO Weekly DMonthly O Month(s) O Year(s)
13. Current Location(s)  (Bldg., Floor, Room) 14. Is Record Series Duplicated Elsewhere?

{ ‘ - (If yes, specify agency or Office)
ﬁ( <, C/L&d M
0 Yes S{No

15. Access Restrictions [J Yes No 16. Audit Requirements
(If Yes, cite Law(s) & Regulations(s)
\S#_None O State [0 Federal [ Independent

17. Is an Index System Used? 18. Recommended Retention
(If yes, explain briefly and describe any hardware/software) )
O Yes fiNo )
19. Name and Title of Preparer 20. Telephone Number 21. Date

?Z«M% S&C/e/#j 301- 644~ 14494 [-30—59

g/27 v 20/l




